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1.00mue moJoKeHUus

1.1. Hacrosimee mNONOKEHHE KOHKPETHU3UPYET CTATyC, 3agadd, (QyHKIHH,
OTBETCTBEHHOCTh M OpPraHM3aluio paboThl Y4eOHO-METOIMYECKOro yIpaBlIeHHs
denepanbHOTO TOCYNAPCTBEHHOTO OODKETHOrO 00pa3’0BATENBHOTO yUPEkKACHUS
BBICIIIErO npodeccruoHanbHOro oOpa3oBaHusl «CankT-IleTepOyprekas
rocyapcTBeHHAs XyIOXKECTBEHHO-NpoMBbIIenHas akagemust uMm. A.JLIIruriommay
(masnee 1o TEKCTY - aKaJeMHs).

1.2. YueOHO-METOAMYECKOE  yIOpaBIeHHE  SABIAETCS  CTPYKTYPHBIM
nofipas/ie/ieHueM aKaJeMHH, CO3JaHHBIM B MENsAX IUIAHUPOBAHHsA, OpraHu3allky,
yIIpaBI€Husi, ydeTa W KOHTPOJA y4eOHOH [eSTENBHOCTH 1O  pealu3aluy
o0pa3zoBaTelIbHBIX IIPOTPaMM.

1.3. Pemienuss © CO3J@HWHM, peopraHu3alus ¥ JHKBUIALUA YueOHo-
METOIMYECKOrO YIIpaBIICHHs TIPOM3BOIATCS IPUKA30M PEKTOpa Ha OCHOBAaHUM
TIpesicTaBlIeH s IPOPEKTOpa Mo yueOHoM pabore.

1.4. Y4yeOHO-METOAMYECKOE YIIpaBJIeHUE HAXOAHWTCH B HENOCPEICTBEHHOM
TTOTYHHEHHH ITPOPEKTOpa 1o ydebHoi pabdore.

15. B cBoeil JedATENBHOCTH  Y4eOHO-METOJMYECKOE  yIpaBiieHUe
PYKOBOACTBYETCS:

3akoHojarenbeTBoM Poccuiickoit ®exepanyy, B TOM 4YHCJI€ HOPMATHBHBIMH
aktamu IlpaBurenscTBa u (efepalbHbIX OPraHOB UCIOJHUTENBHOH BIACTH P® no
BOIIPOCAM YIpPaBICHUS B 00pa30BaHuy;

VcraBoM akajaeMuu;

peleHrsIMI Y YEeHOro COBETa aKaJIeMuH;

NpYKa3aM¥ W pPACIOPSDKEHHMSIMM PEKTOpa, MHBIMHM JIOKQIbHBIMM ~aKTaMH
aKaJIeMHH;

JIOKyMEHTaMH CHCTEMbl MEHEDKMEHTA KavIecTBa aKa/[eMHH;

PACTIOPSHKEHMSIME TIPOPEKTOpa 10 y4eOHOM paboTe aKalneMud W HAaCTOSIIHM
ITonoxenuem.

1.6. Bce mpUKa3bl B paciopsUKEHHs 10 y4eOHO-METOUUECKOH JeATENbHOCTH,
M3/aBaeMble B aKaJeMHM, IOJUIEXAT COTIACOBAHMIO C Y4eOHO-METOIMUECKHM
yIpaBIeHUEM.

2. 3apaum

K xommereHnu# Y4eOGHO-METOUIECKOr0 YIPaBIeHNsI OTHOCATCS CIIEIYIOIIHEe

OCHOBHBIE 3aJIa4H:
- mHQOpPMALMOHHOE M  OPraHHU3alMOHHO-METOANYECKOoe obecrieueHue

MOATOTOBKH H ITPOBEACHHUA npouenyp JIMIIEH3UPOBAHHUs U aKKpeIUuTalluH OTACIBHbIX
OGPEBOBE.TGJ'IBHBIX nporpamMm,



- IUIAHUPOBAaHHE U OpraHU3alus yueOHOIo MpoIecca;

- KOHTPOJIb M aHAJIU3 pealu3allii OCHOBHBIX 00pa30BaTe/IbHBIX TIPOTPaMM;

- COBEpIIEHCTBOBaHUE Y4eGHOTO Ipoliecca 1Mo OCHOBHBIM 00pa3oBaTebHbIM
NporpaMMaM;

- comeiicTBME 3aHATOCTH YydYalleidcsi MOJIOAEXH M  TPYIOYCTPOUCTBY
BBIITYCKHUKOB;

- KOOp/IMHAITUA BCEX BHUIOB yUeOHOU M METOMYECKOH paboThl IpoheccopeKo-
IPErnoaBaTebCKOro COCTaBa,

- obobmieHHe ©  paclmpoCTpaHEHHE  IOJIOXKHUTENBHOro  ydeOHOoro,
METOMYECKOr0 M OpPraHM3allMOHHOTO OnbITa Kadeap M (aKyIbTETOB, BHEIAPEHUE
HOBBIX TEXHOJIOIMI 00ydYeHHs ¢ LeJbI0 TOBBIIEeHHs 2()(EKTUBHOCTH M KavyecTBa
yueOHOro mnporecca;

- co3ganue S(PQEKTHBHON CHCTEMBl HH()OPMALMOHHOIO OOCIyKHBAHMS
yueOHBIX MOJpa3fielleHul aKaJeMUd M IOJArOTOBKA PAaCMOPSAUTENBHOM |
HOPMATHBHOM JOKYMEHTAllUM, PErIaMEeHTHPYIOIEH CO/epiKaHHe, OpPraHu3alhio u
MeToauueckoe obecreyenrne yaeOHOro npoecca;

- TIIpoYME 3aJ1a4H, BO3JaraeMble Ha yIpaBJIeHUEe PEKTOPOM H IPOPEKTOPOM IO
yuebHol pabore.

3. OyHKUHH

V4ebHO-MeToAUIecKoe YIpaBjieH|e BBINOIHIET cleytonme QyHKIUH:

3.1. Oprabmzai@s IOAFOTOBKM K TNpOUEAypaM JIMIEH3UPOBaHUA U
aKKpeIuTaliy 00pa30BaTelbHBIX MPOrpaMM:

- IAHMPOBAHUE U OPTAaHU3ALMOHHO-METOJMYECKOE COIPOBOXKICHHE NPOLENYD
JIMIIEH3UPOBAHHUs W AKKPEeJHUTAIMH OT/AEIBHBIX 00pa3oBaTeNbHBIX IMPOrpamMM M
aKameMuH B LIEJIOM;

- KOOpAMHAIMS paboThl IO IIOArOTOBKE MOKyMEHTAlMM K IIpOLEypam
JIMIIEH3UPOBAHMS U aKKPEIHMTAIIHHN;

- IpeJoCTaBIeHHE JOKyMEHTOB B BhIIecTOsNMe opransl (MuHOOpHAyKH
Poccun, PocobGpHanzop u fAp.) MO BONPOCAM JIMIEH3UPOBAHMSA H aKKPEIUTALN
06pa3oBaTebHBIX MPOrpaMM, NEepeopOPMICHHIO JIMIEH3MU U CBHACTENBCTBA 06
aKKpeJUTaIuy;

- OCYIIECTBJIEHHE KOHTPOIS COOJIOJIEHHs JIMLIEH3UOHHBIX HOPMaTUBOB H
KPUTEPHEB JIESITEILHOCTH 00pa30BaTeIbHOM OPraHU3alluK BBICILIETO 00pa3oBaHus;

- IIOArOTOBKAa M  pacmpocTpaHeHHe  HMH()OPMAIMOHHO-METOAMYECKUX
MaTepHaioB (B TOM YHCIE C HCIOJNB30BAHHEM O(HIMATBHOTO CanTa aKaJIeMHH),
HANpaBIeHHbIX HAa [OBBIIEHHE WH()OPMUPOBAHHOCTH W KOMICTCHTHOCTH
aJIMUHHACTPATHBHO-YTIPABJIEHYECKOT0 mepcoHana U npoheccopcKo-
NpeToJaBaTeNbckoro COCTaBa aKajieMuu B OONAcTH HAIM4Ms JIHLCH3HM U
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CBHIIETENILCTBA 00 aKKpeIWTalWH II0 OTJe]bHBIM 00pa3oBaTeNbHBIM POTrpaMMam
aKaleMHUH, COJEPIKAHHSI U TIPOLE Y Phl JTHIEH3UPOBAHMS U aKKPEAUTALIHH.

3.2. [InanupoBanue yueOHOrO mpolecca:

- ydacTHe B MMEPCIIEKTHBHOM M TEKYIIeM IIaHMPOBaHWM y4eOHOro mporecca
aKaJeMUAU

- paspaboTKa IUIAaHA MEPONpPMATHH IO IMOArOTOBKE aKalIeMWH K HOBOMY
yueGHOMY oIy IO y4eOHBIM M y4eOHO-METOMYECKUM BOIIPOCaM;

- KOOpAMHAUusi pa3paboTKu 00pa3soBaTeNbHBIX IPOrPamMM, pealli3yeMBIX B
akageMuu (rpadukoB y4eOHOro mpormecca, y4eOHBIX IUIAHOB, pabo4uX MpPOrpaMm
MUCLMILUIMH, TIPOrpaMM TIPAaKTHK, HAyYHO-HUCCIIE0BAaTEIbCKOM paboThl B CEMeECTpe,
(QOHIOB OLEHOYHBIX CPEACTB M JPYTMX COCTABJSIOIMX — 00pa3oBaTeIbHON
IPOTPaMMBI);

- aHaJIU3 COOTBETCTBHSA (POPMBI M COAEPIKaHMs 0Opa30BaTENBHBIX IMPOrpamMm
TpeGoBaHKMsIM HOPMAaTUBHOMN JJOKYMEHTALHMH;

- TOJIrOTOBKA MAaKETOB, THIOBEIX (opM U OJAHKOB JOKYMEHTOB IS
obecneyeHus: yaeOHOro Ipouecca;

- IUIAHAPOBAHKE PACIIpeIeIICH S TIIOIA/IeH, OTBE/IEHHBIX 0] y4eOHbIe Lien ’
COCTAaBIEHHE pACTMCAHWs Y4eOHBIX 3aHATHH, 95K3aMeHOB, TpaduKoB paboThL
roCyJapCTBEHHBIX 9K3aMEHALMOHHBIX KOMUCCHIA;

- pacuer yueGHOM HArpysku HpoQeccCOpCKO-IPenoaBaTesbCKoro cocTasa,
dopmupoBanue y4eOHBIX NMOpyYeHHH Kadeipam, MOArOTOBKA NPOEKTa MpHKaza O
mrratax npodeccopeKo-IpenoiaBaTenbckoro cocrasa kadenp;

- TONrOTOBKA IIPMKA30B W OOBSBICHHMH O KOHKypcax Ha 3aMelleHHe
JOIDKHOCTEH MpodeccopcKo-TIpenoiaBaTebcKoro CocTana;

- IUIaHHpOBaHHE pabOTHI IO IOBBLINICHHWIO KBanM(uKauuu mpodeccopeko-
[PETIOIaBaTeIbCKOTO COCTaBA.

3.3. Oprauusans yueOHoro mnporecca:

- KoopiuHAnus paboThl (aKynbTeTOB, KapeAp H JPYTHX CTPYKTYPHBIX
Nojpa3neneHyi akajieMiH B LEISIX OpraHH3aliu U obecredenus 00pa3oBaTeabHOro
npolecca;

- paspaboTKa ¥ COBEpIIGHCTBOBAHME HOPMAaTHBHOH  JIOKyMEHTAllUH,
pernamMeHTUpyroleil ydeOHBIH IpoLece, MOAr0TOBKA MPOEKTOB PACIIOPSAUTENILHEIX
JOKyMEHTOB TIO Yy4eOHOMY I@pomeccy B LesX ObecredeHHs HCHOIHEHU
3aKOHOATENBHEIX 1 HOPMATUBHBIX aKTOB;

- OKa3aHWe OpPraHM3AIMOHHON W METOJMYecKoi momoum (aKyIbTeTaM,
KadeapaM W CTPYKTYPHBIM TIOJpAa3/EICHUsIM JONOJIHUTEIBHOIO obpa3zoBaHHs B
nensix obecredeHns yHUQHUKAMKA OQOPMIEHHUS] W HCIOIHEHHS JOKyMEHTAlWH IO
y4eOHOMY IIPOLIECCY;

- BeJleHHE JOKYMEHTAllMd H IOArOTOBKA OTYETHBIX JAHHBIX aKaJeMHu IO

00pa3oBaTeNbHOM JEATENLHOCTH;



- 0000IIeHHe M paCIpOCTpaHEHHe HOBBIX HOPMATHBHO-IPABOBLIX aKTOB,
KacalolMXCs OpraHu3aluy y4eOHOro npouecca akajaeMuH,

- KoopamHAlMs pabOTBl 10 OpraHM3alldd BCEX BHIOB  IPAKTHK,
IpelyCMOTPEHHBIX YI€OHBIMU TIAHAMH;

- KOOpAUHALKs pabOTHI 0 OpPraHU3alluK ITPOBEJIEHUS MEPONIPUATHI HTOTOBOU
rOCYIapCTBEHHOH aTTeCTallii BBIIYCKHUKOB;

- OpraHmM3alds 3aKa3a, XPaHeHWs, BbIIAYM M CIMCAHHSI YCTAHOBJICHHBIM B
aKaZeMHd IOpSJKOM OJNAHKOB JIOKyMEHTOB 00 oOpa3oBaHud  (IMILUIOMOB,
IPHJIOKEHHH K AUTIIOMaM, YA0CTOBEPEHHMH);

- opraHusaius paboThl IO 0(OPMIIEHHIO, PETHCTPALMK U BbIIAYe IOKYMEHTOB
06 oOpa3zoBaHuy;

- BeJicHHE JIeNIONPOM3BOJACTBA 10 y4eOHO-MeTonudeckod pabore B
COOTBETCTBHH C YCTAHOBJIEHHBIMH TPEOOBAHUAMH 110 YTBEPIKIEHHON HOMEHKIIATYPE;

- paspaborTka ¥ 3aKka3 OJaHKOB Y4eCHO-OTYETHOH JOKYMEHTALUH JUIs
daxynbTeToB U Kadeap;

- KOOpAMHALMS WCIOJIB30BaHUS ay[UTOPHOro (onja akaJeMHu C LEIbIo
obecneyeHus: ONTUMAIBLHOTO pacrpeneIeH s 110 NOTOKaM U y4eOHBIM IpyIInam;

- ¢opmupoBaHue OaHKa NaHHBIX NPEINPHATHHA, C KOTOPBIMH 3aKIFOYCHEI
JIOrOBOPEI HA MIPOBEJICHHE IIPAKTUKH CTYJEHTOB aKaJIeMHH,

- opraHuzamys paboThl IO MOBBIIIEHHIO KBAIH(HKAMH HPO(ECCOPCKO-
TIPEIoIaBaTeIbcKOro COCTaBa aKaIeMHH.

3.4. KoHTpoIib U aHAM3 pealu3alui OCHOBHBIX 00pa3oBaTebHBIX MPOrPaMM
B aKaJIeMHUU:

- KOHTPOJIb BHITNOJHEHNS PACTIHCAHMs yUeOHBIX 3aHsATHHA;

- KOHTpPOJIb y4eOHOro IIpoIlecca M AaHalM3 pe3yJbTaTOB 3aYEeTHBIX U
AK3aMEHAL[MOHHLIX CECCHH;

- KOHTPOJIb U aHAJM3 YCIIEBAEMOCTH M OTCEBA CTYAEHTOB, YYET KOHTHHI€HTA
00yJaroIuXcs;

- KOHTPOJIb HTOrOBOM I'OCY/JapCTBEHHOM aTTeCTallut;

- KOHTpPOJIb 3arpy3Kd y4eOHBIX IUIONIaJed W IUIOLIajiell NpOU3BOACTBEHHBIX
MacTepcKuX, paspaboTka INpenokeHnit mno Haubonee d(PHEKTHBHOMY —HX
HCIIOJIE30BAHMIO;

- KOHTpOJb TIAHKPOBAHMS U BBIIONHEHHs yueOHOH u y4eOHO-MeTOUIeCKOH
HArpy3KH IpodeccopeKo-MpenoaBaTebeckoro cocTasa Kapenp;

- KOHTPOIIb COGJIIOJEHUS TPY0BOH MUCUUILIMHEI Y4eOHO-BCIIOMOTaTeIbHbIM,
yue6HO-POU3BOACTBEHHBIM U NPOPECCOPCKO-NPEIIoIaBaTeIbCKiM COCTABOM;

- paccMOTpeHHe 3asBICHHIl CTYJEHTOB MO y4eOHBIM BOIpPOCAM M MPHHATHE
Mep K BBISBJICHHIO M yCTPAHEHHUIO IPUIHH, 10 KOTOPBIM Obl/IM HAITUCAHBI 3asBJICHNAS;

- MOArOTOBKA MaTepHalioB K OTYEeTaM, B TOM YHCJIE CTATUCTHYECKHM, IIO
3ampocaM MuHucTepcTBa 0OOpasosanus W Hayku P® um 1pyrux MHUHUCTCPCTB H
BEJIOMCTB;



- KOHTpOJIb ~ OpraHM3allid  ydeOHOro  mpomecca IO  OCHOBHBIM
00pa3zoBaTeIbHBIM IPOTrPaMMaM;

- y4acTHe B KOHTPOJIBHBIX MEPOIPHATHSAX 1O BONpocaM ydeOHOM M yueOHO-
METOIMYECKO# paboThl Kadeap;

- KOHTPOJIb BBITIONIHEHUS! TPUKA30B, PACIOPSHKEHMH, MHCTPYKIMHA M APYyTHX
HOPMATHUBHBIX JOKYMEHTOB BBIIIECTOSIIUX OpPraHU3alldi, Y4eHoro cosera, peKropa
I10 BOIIPOCaM OpraHU3ayy B obecrnedeHns y4eOHoro npouecca;

- y4eT W KOHTPOJNb TOBBIIIEHUS KBanM(UKalMu  MPodeccopeKo-
PEToIaBaTeNIbCKOro COCTaBa;

- y4eT U KOHTPOJIb OpraHU3allii BCEX BUIOB MPAKTHK CTYEHTOB.

3.5. CoBepllleHCTBOBaHME yu4eOHOT0 IIpoLecca:

- OpraHM3alusi B3aUMOIEHCTBUS ¢ KadelpaMu, yNpPaBICHUSIMH, OTAEIaMH M
clnyx0aMu aKajJeMHH [0 COBEpIICHCTBOBAHMIO METOJMYECKOTo obecrnedeHus
y4eGHOro MpoLecca, BHEAPEHHIO HOBBIX OOpa30BaTENBHBIX TEXHOJNOIHH, (hopMm u
cpezicTB 00yUYEHHsI, COBPEMEHHOIO IIPAKTHIECKOT'O OIBITA JAESTEILHOCTH,

- opraHuM3aiys ¢ IIPOBEJEHHE COBMECTHO C JPYTHUMH CTPYKTYPHBIMH
MOApa3AeCHUSIMHE aKaJeMHH y4eOHO-METOUYECKUX KOH(pEPeHIHH, CeMHHApOB
Npod)ecCOpPCKO-TPENo[aBaTelbCKOro CcocTaBa, KOHKYpPCOB, OpraHusauus y4eOHo-
MeTOIUUYECKOM paboThl Ha Kadeapax;

- BHeJpeHHe B y4eOHO-BOCIIUTATENBHBIA IIPOLECC HOBATOPCKUX METOJIOB,
dbopM U cpencTB OOyYEeHHMS, pe3ylNbTaTOB HAYYHBIX MCCIENOBAHMH 110 TpobsiemMaM
IeZIarOTMKH, TIEPENOBOTO OITBITA AEATEILHOCTH YIeOHBIX II0Apa3elIeHIi aKaeMUH,

- OpPraHU3yeT pa3BUTHE CHUCTEMBbl IMCTAHIMOHHOTO OOYYEHHUs M YIPABJICHUS
y4eGHBIM MPOLECCOM ¢ MCIIONB30BaHIHEM IporpaMMHoro obecnedenrs Moodle,
3.6. CozeiicTBHE 3aHATOCTH 00YYAIOLIUXCS U BBITYCKHUKOB aKaIeMUH:

- COTPYIHHUYECTBO C MPENNPUSATHAMH W OPraHU3aLMsIMH, BBICTYNAIOIUMHI B
KauecTBe paboTojarenei sl CTYEHTOB M BBIITYCKHUKOB,;

- B3aMMOJEHCTBME C MECTHBIMH OpraHaMy BJIAacTH, B TOM YHCIE C
TepPUTOPUAJIBHBIME OPraHaMH TOCYJApCTBEHHOM CIyXKObl 3aHATOCTH HACEIeHM,
OOIIECTBEHHBIMU OPraHU3aIMsIMH, 3aMHTEPECOBAHHBIME B YITYYIICHUU ITOJIOKECHUS
BBHIITYCKHUKOB Ha PBIHKE TPY/a,

- cbop u 0000IIeHMe MaTepUaloB K OTYeTaM [0 MOHHTOPHHIY
TPYJOYCTPOKUCTBA BBIITY CKHUKOB,;

- c6op, 06oOIIeHHe, aHATN3 U [PEeJJOCTaBIEHHE CTyNeHTaM WH(QOpMALUH O
COCTOSSHMH M TEHJAEHIMAX pBIHKA TpyJda, O TpeOOBaHMAX, IPEAbIBISIEMBIX K
comckaTemo pabowero Mecra, QopMupoBaHMe OaHKa J[@aHHBIX ~ BaKaHCHH,
npezyiaraeMbIx paboToAaTeNsIM [0 COOTBETCTBYIOIIHM CIICLHAIEHOCTAM;

- popMupoBaHue OaHKa JaHHLIX BBIITYCKHUKOB aKa/ICMHUH;

- BHecenue cBeneHuii B @enepanbHyl0 HMH(OPMALMOHHYIO CHCTEMY
«DeepanbHblil peecTp CBEJEHHH O JOKyMeHTax o0 o00pasoBaHud H/HMIH O
KBanupUKAIHH, JOKyMEHTaX 00 00y4eHn



- OpraHuzallksl W TPOBEINEHHE CEMHUHAPOB M TPEHUHIOB Ui CTYJIEHTOB C
[IeJIbI0 TOBBIIIEHHS WX YPOBHS KOHKYPEHTOCIOCOOHOCTH, WH(GOPMHUPOBAHHOCTH,
MaKCUMaJIbHOW BO3MOXXHOCTH TPYA0YCTPOMCTBA;

- MpPOBEIECHHE OPraHHU3aLMOHHBIX MEpPONpPHUATHH (IpMapoK BaKaHCHH, IHEH
Kapbephbl, IPe3eHTaIli PeANpUITUNA U OpraHu3alui paboronarenei u T.11.),

- OKa3aHHe MOMOIIH Y4eOHbIM NOpa3/IeJCHUsIM B OpraHU3allii CTaXKUPOBOK H
MPaKTHK, TPEyCMOTPEHHBIX yUeOHbBIM IJIAHOM;

- OpraHu3alys BpeMEeHHOM 3aHATOCTH CTYAEHTOB.

3.7. Ilpoune GyHKIMH:

- IIOJIFOTOBKA W OpTraHU3allks CBOEBPEMEHHOTO pa3MelleHus Ha OQHUIMaIbsHOM
caiiTe akageMud WHGOPMAILMK TI0 BOIPOCAM KOMIIETEHIIMH Y4eOHO-METOIUIECKOTro
YIPaBICHUS;

- peanu3anys JONOJHUTENBHBIX (YHKLUMH, BoO3jaraeMelx Ha yueOHO-
METOAMYECKOE YIPABICHHUE,;

- wWHBle (QYHKIUU, peajiu3yeMble B COOTBETCTBMM C 3ajadaMu y4deOHO-
METOIMYECKOT0 YIIPaBIeHHs U IIPOU3BOJICTBEHHON HEOOXOAUMOCTBIO.

4. IlpaBa u 00513aHHOCTH

4.1. YueOHO-METOAUYECKOE YIIPABICHHUE UMEET IIPaBo:

- KOHTPOJMPOBAaTh COJEp)KaHWE y4YeOHbIX ayauTopuii Hu  ydebHO-
MIPOM3BOICTBEHHBIX MACTEPCKUX B HaJJIeXkKallleM COCTOSHUY;

- I0JIyYaTh B YCTAHOBJIGHHOM HOpSJIKE BCe HEOOXOMMMBIE Ul OpraHH3alyH
yueOHO# paboThl JOKYMEHTBI M MaTepHallbl,

- C LEIbI0 peau3aliy ITOJTHOMOYMI B YCTaHOBIICHHOH cdepe nesTelbHOCTH
TIPUBIEKATh HAYYIHO-TIEAArOTMYeCKUe U MHBIE KaJphl B COCTaB KOMHCCHH, pabo4mx
rpyII ¥ Ap. TS IPOpaboTKK BOIPOCOB Cepbl CBOEH IS TEILHOCTH.

4.2 Y4yeOHO-METOIUYECKOE YIPaBIeHHEe B COOTBETCTBUM C BO3JIOKEHHBIMH Ha
Hero 3ajjauaMy 00s13aHo:

- KOHTpPOJIHMpOBAaTh COOJIOJIEHHE TPYAOBOM OMCLMUILIMHBI M  BBINOJIHEHHE
JTOJDKHOCTHBIX ~ OOsi3aHHOCTEH  IpogeccOopCcKO-IpernoaBaTeabckuy, — y4eOHo-
BCIIOMOTATENIbHBIM COCTABOM M y4eOHO-IPOU3BOJCTBEHHBIM IIEPCOHANIOM (B YacTH
Kacaroleics yaeOHOro nporecca);

- KOHTPOJMPOBATh COONIIOICHUE pACIHCAHUS 3aHATHH CTYJAEHTAMH H
IperojiaBaTesIMU;

- KOHTPOJMpPOBATH BBIIOJHEHWE JieKaHaTaMM, Kaenpamu M JPYTUMH
Tojipa3feNieHusIME  aKaJIeMHH BCeX Kacaroluxcsi y4eOHOro mpoiecca MPHKa30B,
pacriopsukeHMil W yKasaHWil pekTOopa M TIpopekTopa Mo y4eGHO#H paborte,
cBOeBpeMeHHOe O(OpMIIeHHE [JOKYMEHTOB M NpEJCTABJIEHHE OTYETHOCTH 10
yueOHOMY IIpoLeccy;



- paspabaTelBaTh M peaJd30BbIBATH MEPONPHUATHS, HAlpaBiIeHHBIE Ha
yjiyduieHrue o0pa3zoBaTesbHOro rnporecca B aKaJeMuH;

- cobmozare JeHCTBYIOIIMH VYcTaB akajeMuu, TMpaBWiia BHYTPEHHErO
pacrmopsiika W JIOKaJIbHBbIE aKThl akKaJleMuH, OOS3aHHOCTH HayajJbHUKA W
CIIEIHATUCTOR y4eOHO-METOIUIECKOTO yIpaBJIeHMs, ompeelsiemMble
NOJDKHOCTHBIMH MHCTPYKIUSIMH.

5. OTBEeTCTBEHHOCTD

5.1. CotpynHuku yueOHO-METOIUYECKOTO YIPABICHHS HECYT MEePCOHAIBHYIO
OTBETCTBEHHOCTH 3a BBIIOJIHEHHE BO3JIOKEHHBIX HA HUX 3aja4, COOJIIOIEeHHE MMPaBHUII
0 TeXHHKe O0e30IacHOCTH, TIPOM3BOACTBEHHOH CaHUTAPUM, COXPAHHOCTH M
UCIPaBHOCTh UCII0JIE3yeMOro 000py10BaHusl.

5.2. TpynoBble OTHOLIEHUS PAOOTHHMKOB Y4eOHO-METOIUYECKOTO YITpaBjIeHHs
peryJHpyroTCsl TPYAOBBIM 3aKOHONATENBCTBOM Poccuiickoin Deneparium.

6. Opranuzanus padboTbl

6.1. PyxoBomcTBO y4eOHO-METONWYECKHM YIIPABIEHHEM H  KOHTPOJIb
BBITTOJTHEHHS 3a1a4 U (DYHKIIHI, BO3JIOKEHHBIX Ha €r0 COTPYAHUKOB, OCYIIIECTRBIISET
HavaJbHUK y4eOHO-MEeTOAMUYECKOr0 yIPaBICHHUS.

6.2. HavanpHUK y4yeOHO-METOAMYECKOI0 YIIpaBIIEHHS AEHCTBYET B Mpeaesax
npaB ¥ O0S3aHHOCTEH, OIpeAesieMbIX JeHCTBYIOLIUM 3aKOHOJATEeIbCTBOM
Poccuiickoit ~@epneparii, HOPMATUBHBIMH aKTamM  (efiepalbHbBIX  OpPraHOB
ycnojHuTenbpHoM Biactu Poccuiickont enepanuu, ¥ CTaBOM U pELICHUSIMU Y UYEHOTO
COBETA aKaJIeMHH, IIPUKA3aMU U PaCIOPSDKEHUSIMHU PEKTOpa aKkaJeMUU, HACTOSILIAM
[TonoxeHnueM U TODKHOCTHOW HHCTPYKLIUEH.

Havansauk y4eOHO-METOJJMYECKOr0  YIpaBJIEHUS!  HENOCPEICTBEHHO
OTYMHSIETCS POPEKTOPY MO yueOHOM pabore.

6.3. B cBoei IesTeNbHOCTH HaYalIbHUK Y4eOHO-METOJUYECKOr0 yIIpaBJIeHHUs:

- JIeCTByeT OT HMMEHH M B HHTEpecax akaJeMHd II0 BCEM BOIIPOCaM,
CBSI3aHHBIM C J€ATENIbHOCThIO Y4eOHO-METOIUYECKOT0 YIIPABICHHS, B paMKaX CBOHX
TTOJTHOMOYHI;

- opraHusyerT pabory s obecrieueHWs! BBINONHEHHs (QyHKIHMHA ydebHo-
METOIMYECKOTO YIIpaBJIeHusl, ONIpelelIeHHbIX HacTosIuM Ilooxenunem;

- HECET MepCOHAIBHYIO OTBETCTBEHHOCTD 3a BBLINIOJIHEHHE MJIM HEHaJjIexKalee
BpIIOJIHEHWE  (DYHKIUH  y4eOHO-METOJAMYECKOro  YIpPaBIE€HHS, OIpeIeTIeHHBIX
gacrosammM IlomoxxenuemM;
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- B paMKax CBOHMX IIOJHOMOYMH [aeT yka3aHMs, OOs3aTeslbHbIE IJISI BCEX
COTPYJAHMKOB  y4eOHO-METOJHYECKOr0  YNpaBlICHHs, Y4eOHBIX  CTPYKTYpPHBIX
oJipa3elIeHII aKaJeMuu;

- BHOCHT TIPEIJIOYKEHHS PYKOBOJCTBY AakKaJeMHUH II0 IPHOPUTETHBIM
HATIPABJIEHUSIM, IUIAHAM ¥ TIporpaMMaM JEATEeIbHOCTH Y4eOHO-METOAUYECKOrO
yIpaBiieHus: Ha y4eOHBIH rof u/unu Oonee NPOJOIDKMTENBHBIA CPOK, MO TEKYIIHUM
M3MEHEHUSIM CTPYKTYpbl ¥ INTATHOTO paclUCaHUsl y4eOHO-METOAMYEeCKOro
YIIPaBJIEHHS], 110 3aKJIOUEHHIO JOrOBOPOB, COIIALIEHHH W KOHTPAKTOB, CBA3aHHBIX C
NeSATeNbHOCTRIO, 110 H3MEHEHHSM B  pasMelleHuHd y4eOHO-METOOUYECKOro
yIpaBJIeHus], YCIOBHAX TPYJa H PeXKUMe paboThl COTPYIHUKOB yIIPABIEHHUS.

6.4. Ha BpeMsl OTCYTCTBUS HadaJbHHMKa y4eOHO-METOJMYECKOrO YIIPaBJIEHHS
(6one3Hb, OTIYCK, KOMaHIUPOBKA W IIP.) HCHOIHEHHE €ro O0SA3aHHOCTEH IPUKAa30M
peKTopa BO3JAraeTcsi Ha OJHOrO M3 COTPY/IHHKOB Y4eOHO-METOIMIECKOTO
yOpaBjieHHs, KOTOPbIH NPHOOpeTaeT COOTBETCTBYIOIIME IpaBa ¥ HeceT
OTBETCTBEHHOCTD 32 HaJyIe)allee HCIIOJHEHHE BO3JIOKEHHBIX Ha HETo 0053aHHOCTEH.

6.5. HasnaueHme u 0cCBOOOXKJEHHE OT MOJDKHOCTH HadajJbHHMKA Yy4eOHO-
METOJMUYECKOTO YIpaBleHHs MPOM3BOAMUTCS IPHUKA30M PEKTOpa akKaJeMHH I10
TpeCTaBIEHUIO TPOPEKTOpa Mo yuebHoi pabore.

6.6. ®UHAHCUPOBAHUE JESTETHPHOCTH Y4eOHO-METOJMYECKOro YIpaBlIeHHUs B
paMKax ~OCHOBHBIX BHJIOB JESTENBHOCTH OCYIIECTBIISIETCS —aKaJeMHeH u3
OIOKETHBIX W BHEOIOKETHBIX CPELICTB.

6.7. Crpykrypa, IUTaT COTPYIAHHKOB Y4eOHO-METOIMYECKOTO YIPaBICHUS
YCTAHABJIMBAIOTCS PEKTOPOM aKaJIeMHH II0 COIVIACOBAHUIO C IPOPEKTOPOM IO
yueOHoIi pabore.

6.8. Pemenue o0 3aKpelUleHHH 3a Yy4eOHO-METOJMUYECKUM YyIpaBIeHHEeM
MMYLIECTBA IPHHUMAETCs PEKTOPOM aKa/IeMHH.

6.9. YueOHO-METOIUYeCKOe YIpaBIEHHe B3aUMOJICHCTBYeT U OOMEHMBAETCS
unadopmaiyeit ¢ QaxynpreTamm, KadeapaMm#, OT/ICIOM CHCTEMbl MEHEIKMEHTa
KayecTBa,  yHpaBlieHHeM  MH(QOPMAI[MOHHBIX  TEXHOJIOIWH,  yNpaBleHHEeM
MEXIyHAapOJHBIX  CBSI3eH, OTAENOM IO  JIOTIONHHUTENBHOMY — 00pa3soBaHHIO,
yIIpaBieHueM KaapoB, aCIUPaHTYPOH, yIpaBIeHHEM OKOHOMHUKA ¥ (DHHAHCOB M
MHBIMH CTPYKTYPHBIMH TIOJpa3JeleHUAMA U JOJDKHOCTHBIMH JIMLIAMH aKaJeMHH B
paMKax ~yTBEPXKACHHBIX IOJOXKEHHH O  BBIMIEIEPEIUCICHHBIX — CTPYKTYPHBIX
TOApa3AelIEHUSIX U PYKOBOJCTBYACH HACTOSIIMM TTOJOXKSHUEM.




