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1. O6mue nosoxeHus

1.1. Hacrosiuee ITonoxenne o Oyxrantepun ®I'BOY BO «CIIIXITIA um. AL
Ulturiuua» (nanee — [lonoxenue), sBnsiercy BHYTPCHHHM JIOKYMEHTOM, OIpe/IeIAIOLIIM
IPaBOBOM CTaryc, 3ajauu W (yHKIHH, CIPYKTYPY H INOpANOK (OpMUpOBaHMA, NpaBa u
OTBETCTBEHHOCTH OyXrajaTepuy.

1.2. Byxranrepus sBnsercs CTPYKTYPHBIM nojpasaenenueM ®I'BOY BO «CIITXITA um.
AJL Hlturnunay, nogdaunsercs HEIIOCPE/ICTREHHO PEKTOPY AKaJeMUH.

1.3.Byxrantepus B cBoel fesTEILHOCTH PYKOBOJICTBYETCS:

- BrojkeTHBIM KOZIEKCOM;

- GenepanbHbIM 3aK0HOM 0T 06.12.2011 Ne 402-@3 «O Gyxranrepckom yderey;

- I'paxpanckum konekcom Poccniickoi ®Denepanumu;

- HanoroBemm xonexcom Poceuiickoif Oenepainu;

- TpynoBsmM konexcom Poccuiickoii Denepanun;

- Ykasamu IIpesunenta, [TocTaHOBICHUSIMH [IpaBuTenscrea Poccniickoit ®enepanuu;

-Uuctpykunsamu no OyXranrepckoMy yueTy B GOKETHBIX YUPEKICHUSAX.

-MeTtoauueckumu pekomenaaunsmu, HHCTPYKUMAMH U IMCbMaMH MHHHCTEpCTBa

(unancos Poceniickoit denepanum, JpYTUX (e iepalbHbIX BEOMCTB.

- Yerabom ®I'BOY BO «CIITXIIA um. A.JL [HITurnunay;

- Ionosxennem 06 onnare Tpyza pabOTHHKOB;

- Pemenuamu Yuenoro Coera;

- YYETHOM MOJTUTHKON AxaieMuH;

- QOeiepabHbIME CTaHAapTaMH Oyxranrepckoro yuera;

- Meronuteckumu pekoMenaLMAMH, HHCTPYKIMAMH, IIUCbMaMH, PacTIOpsKEHHUAMH,

npuKasaMd MHHHCTEPCTBa HayKd M BBICIIEr0 0GPA30BAHU;

- [Ipukasamu u pacnopskeHHAMHU peKTopa.

1.4. Crpykrypy Oyxranrepum yTBepkaaer PeKTOp AKaJeMHH B COOTBETCTBHH C
OCHOBHBIMH HallpaBJICHUSMH JI€STEIILHOCTH OyXTraITepHH.

1.4, Byxrantepuio Bo3rnasnsier riaBHbIi Oyxrantep, Ha3HayaeMsIli ¥ 0CBOGOXK/AEMBIit
OT NIOJDKHOCTH B COOTBETCTBHH C TPYJOBBIM 3aKOHOJATEIBCTBOM POCCHIiCKOM Qenepaunn Ha
OCHOBAaHHH NpHKa3a peKTopa AkajneMuu. [IpueM u cnaga jes npu Ha3HAYCHHH | 0CBOOOKICHUN
OT 3aHHMAEMOH JIOJDKHOCTH IJIaBHOrO GyXrajiTepa akajeMuu OopMIISIETCSE aKTOM, KOTOPBIit
COCTABJIACTCA NOCIIC TIPOBEPKH COCTOSHMSA OYXTaNTepCKOro y4eTa H OTYETHOCTH 110 AKaAeMUH.

1.5. Ha Bpems orcyreTBus riasroro Oyxranrepa (KOMaHAMpPOBKa, OTIycK, GoJe3Hb ¥
T./1.) PYKOBOZACTBO GyXraiTepH OCYMECTBISET 3aMECTHTE/b IVIABHOTO Gyxranrepa nubo npyroe
AOJDKHOCTHOE JTHIIO, Ha3HAYaeMOe [IPHKA30M PEKTopa AKaJeMHH, 1o NPeJCTABJIEHHIO IIABHOTO
Oyxranrepa.

2. HanpagJieHus 1esITeIbHOCTH | 3212490 Oyxraarepun

2.1. OcHOBHBIE HAIPABJICHHUS A€SATEIBHOCTH Oyxranrepuu:

- OBecneunBats paunoHaNTEHYIO OpraHM3anyio GyXralTepekoro yuera 1o HCNoJTHCHHIO
CMET JIOXOZI0B M pacXo/I0B Ha COAEP)KAHHE aKaAEMHH C HCIIOJIb30BAHHEM IIPOrPeCcCHBHBIX HOpPM
U METOJIOB YYETOB;

- Ilposoaute cBOeBpemennyio, Ka4CCTBCHHYI0 HMHBEHTApH3allMIO HMYINECTBa W
JICHEIKHBIX CPEJICTB;

- O6ecneynBars CTporoe coOJIIoIeHHe KaccoBOM H pacyeTHOMW JMCHHUIUIHHBL, He
AOIIYCKAaTh  HELEJNEBOrO  HCMOJb30BAaHHA CPEACTB, 0OECIEYHBATD MOPSJIOK  XpaHEHHs
Oyxranrepckux J0KyMEHTOB;

- OcymecTBisaTe  coCTaBiIeHHe NOCTOBEPHOH  OyXraiaTepckod, HAJOroBoH
CTATHCTHYCCKOH OTYETHOCTH U IIPE/ICTABIIEHHE €€ B YCTAHOBICHHbIE CPOKH;

- KonTtponmposars npasuibHoe PacXO/I0BAHHE BBUICICHHBIX CPEICTB (helepatbHOro
Oo/keTa, cpeiicTB oT mpuHOCAmeH moXOxN ACATEIILHOCTH, COOJIIOAEHHE PAacXoiOB CTPOro B
cootBercTBue ¢ [IOX]];

- ObGecneunBars npuem, BBlIaYy H XpaHEHHE [CHEXKHBIX CPEACTB IO BCEM BHIaM
JIeATEeSIbHOCTH.



2.2. 3anaum:

- Opranusanus Oyxranrepckoro yyera X03HCTBEHHO-(DMHAHCOBO ACATEILHOCTH;

- Kontposs 3a skonomubM nenosszopanmen MaTepHAIBHBIX, TPYJAOBBLIX H (PHHAHCOBBIX
PECYPCOB, COXPaHHOCTBLIO COOCTBEHHOCTH aKaIeMHUH.

3. ®ynxuun Gyxranrepun

3.1.  ®opmuposanune YYETHOH M HAlIOroBOH NOIMTHKH B COOTBETCTBHH ¢
3aKOHONATENLCTBOM O GYXraiTepckoM y4yeTe M MCXons u3 CTPYKTYPBl H OCOOEHHOCTEe#
ACATCIILHOCTH aKaJIeMHH, HeOOX0MMOCTH obecreyenus ee (puHaHCOBO#M ycTOMUHBOCTLIO,

3.2. Pabora no moxroroske u NPUHATHIO pabodero miaHa cyeroB, $popm [IEPBHYHBIX
YUETHBIX IOKYMEHTOB, IPUMEHAEMBIX IS O(DOPMICHHUS XO35HCTBEHHEIX OIEpalHii, 10 KOTOPBIM
HE NIPEYCMOTPEHbI THIIOBBIE (GOPMEIL.

3.3. PaspaGotka ¢opm 10KymeHTOB BHYTPEHHEH OyXrantepckoi OTYeTHOCTH.

3.4 OGecneyenne nopsxka [IPOBEICHUSA HHBEHTAPH3AIHIA.

3.5 KonTposs 3a npoBeieHHeM X03sHCTBEHHEIX oneparui.

3.6 Ob6ecneuenue COOMIOAEHNS TEXHOTOHH obpaloTku Gyxranrepckoii HHpOPMaLUHY |
nopszika NoKyMeHTO060pOTA.

3.7 Opranuzanus OyXraiTepckoro yyera M OTYETHOCTH B aKaJIeMHH Ha OCHOBE
MaKCAMa/IbHOH LEHTPAIH3ALMH YYEeTHO-BEIYHCITHTEIIEHEIX PaboT ¥ NpUMEHEHUs COBpeMEHHBIX
TEXHUYECKMX CPEACTB M HH(OPMAHOHHBIX TEXHOJIOIHUH, [IPOrPECCHBHBIX (OPM M METOOB
y4yeTa H KOHTPOJIAL.

3.8 ®dopmuposanne wu CBOCBPEMEHHOE [IPE/ICTABJACHHUE IIOJIHOH W JOCTOBEPHOH
Oyxranrepckoii undopmanuu o mesTeNbHOCTH AKaJICMHH, €ro MMYIIECTBEHHOM MOJ0KEHHH,
JI0X0J1ax M pacxo/ax.

3.9 Paspaborka u ocymecTBieHHe MEPOIPHATHH, HAINPAaBICHHBIX HA YKpeIUICHHE
(uHAHCOBOI MUCIHIUIMHEL

3.10. VYyer umymecrsa, o6s3aTeNseTB H XO3AHCTBECHHBIX OINEPALUH, ITOCTYNAMOLHX
OCHOBHBIX CPE/ICTB, TOBAPHO-MATepHATbHBIX IEHHOCTEH H JIEHEKHBIX CpPeACTB.

3.11. CsoeBpeMeHHOe oOTpaxeHWe Ha cuyerax Oyxranrepckoro ywera onepanui,
CBASAHHBIX C IBHXKCHUEM OCHOBHBIX CPEJICTB, TOBAPHO-MATEPHATLHBIX EHHOCTEH H JIEHEMHHBIX
CPe/ICTB.

3.12. Hcnomnenme cmer PacXolloB, BBUHIONHEHHE paboT (yciuyr), pesy/ibTaToB
X035HCTBEHHO-(UHAHCOBON J1eATETbHOCTH AKQJICMHH, a TaKkXKe (UHAHCOBBIX, pacUETHBIX U
KPEUTHBIX Onepaiuii.

3.13. CroeBpemeHHOe U IpaBHIIEHOE oopmneHHE JOKYMEHTOB,

3.14. O6ecneuenue PAacYeTOB 10 3apabOTHO M1aTe, CTUNIEHAHH | OCOGHIL.

3.15. TlpaBunbHOe HauwucneHue u TIEPEIHCIICHHE HAOroB K cGopoB B (emepatbHEIi,
PErHOHAILHBIN M MECTHBIH GI0/UKETOB, CTPAXOBBIX B3HOCOB B roCylapCTBEHHbIE BHEGIOKETHEIE
(onnel, muarexeii B VOK,

3.16. Yyactne B IpOBENCHHH 3KOHOMHYECKOro aHaJIM3a XO3AMCTBEHHO-(PHUHAHCOBOI
ACATE/ILHOCTH aKAAEMHHM MO JaHHBIM GyXTalTepcKOro y4eTa H OTYETHOCTH B LEJIAX BBISBIICHHSA
BHYTPUXO35CTBEHHBIX PE3ePBOB, yCTPAHEHHs TNIOTEPb U HEMPOU3BOAUTEIILHBIX 3aTPaT.

3.17. Ilpunsitue mep mo TIPEAYNPEKCHAIO HEJI0CTAY, HE3aKOHHOTO PacXOJOBAHHS
AICHEIKHBIX  CPE/CTB M TOBAPHO-MATEPHANbHBIX IEHHOCTEI, HapymeHHH (UHAHCOBOTO W
X035HCTBEHHOT0 3aKOHO/1aTe LCTRA.

3.18. Vuactue B ODOpMIIEHHH MaTepHaTOB IO HENOCTAYaM W XUUICHHAM JIeHEXHBIX
CPE/CTB ¥ TOBAPHO-MaTePHAIBHBIX I[EHHOCTEHH,

3.19. IlpusstHe Mep no HakomIeHMIO (uHAHCOBBIX CpelcTB I obecneyerns
(huHAHCOBOIA ycTOMUMBOCTH aKaTeMHH.

3.20. OGecneuenne crTpororo cobmonenus INTaTHOM, (MHAHCOBOH M KaccoBoii
AHMCHHILIMHBL, CMeT aJMHHHCTPATHBHO-XO3AMCTBCHHBIX H JApYTHX pacXoJoB, 3aKOHHOCTH
CIHCAHHS CO CYeTOB OyXralTepckoro yuera HemocTad, AeOHTOPCKOM 3a/I0JDKEHHOCTH M APYTUX
NOTEPEL, COXPAHHOCTH OYXralTepCKUX I0KYMEHTOB, ODOPMIECHHS U CAAYH HX B YCTAHOBIECHHOM
NopsiJIKe.
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3.21. Paspaborka u BHC/IPCHHE  pAallHOHATBHOM M Y4eTHOH JOKyMeHTauuw,
NPOTPECCHBHBIX (DOPM M METO/IOB BegeHHs OyXraarepckoro yuera Ha OCHOBe IPHMEHEHUS
COBPEMCHHBIX CPEJICTB BBIYHCIUTEILHON TEXHUKH,

3.22. CocraBnenue 6ananca u OIICPAaTHBHBIX CBOAHBIX OTYETOB O OXOAAX M Pacxojax
CpeacTB, 00 ucmonHeHuH Gromxera, Apyro# GyXranTepckoi, HATOTOBOK M CTATHCTHYECKON
OTHYETHOCTH, [IPE/IOCTABIIEHHE HX B YCTAHOBJIEHHOM IOPSZIKE B COOTBETCTBYIOIME OPTaHbL.

3.23. ITposenenne uncTpykraka MATEpUANIbHO — OTBETCTBEHHBIX JIHII 110 BOIIPOCAM yyeTa
¥ COXpaHHOCTH IEHHOCTEH, HAXOAAIIMXCS HA OTBETCTBEHHOM XPaHEeHHH,

3.24. CocraBrnenue u mpejocTapienue PEKTOpY AKaJZeMuu CBENEHHH O MOCTYILIEHUM
AACHEHHDIX CPE/ICTB M CIIPABOK O XOJI€ BBINOIHEHHS OCHOBHBIX OKA3aTe/el cMmeT 0 (PMHAHCOBOM
COCTOSIHHH.

3.25.CocraBnenue M mpejgocTaBicHUE B YCTaHOBJICHHBIE CPOKH Oyxrairepckoif u
CTATHCTHYECKOH OTYETHOCTH, B IOCYNApPCTBEHHBIC, COMMAIbHEIE BHEOIO/UKETHBIE  (DOH/TBI,
HAJIOTOBBIX J€KJIAPALHH U MMOSCHEHHUH K HUM.

3.26. KoHTpoIb raBHEIM Oyxranrepom:

3.26.1 Cobmrosienue yCTaHOBICHHBIX MPaBUIT OPOPMIIEHHS IPHEMKH H OTITyCKa TOBapHO-
MaTepHaIbHBIX IEHHOCTEH;

3.26.2. IlpaBumeHOCTE WM CBOCBPEMEHHOCTb  MEPEYHMCIICHUs 3apabOTHOH muiaThl,
CTUIICHIMH, NPYrMX CONIHMAILHBIX BBIUIAT, a4 TaK JKe PacyeT M NEPEYHCIICHHE MO JMCTKaM
HETPYAOCIOCOOHOCTH, JPYrHX BBILIAT KOMIIEHCALHOHHOIO XapakTepa (KoMmmeHcanus 3a
HEHCTIONB30BAHHEBIA OTIIYCK, KOMIICHCALMH TIPH YBOIbHEHUH H T.J);

3.26.3. Cobmonenue YCTAHOBJICHHBIX IIPaBHII NIPOBEICHUS MHBEHTAPHU3ALHH JCHEKHBIX
CPCACTB, TOBAPHO-MATEPHATBHBIX LEHHOCTEH, OCHOBHBIX (oHm0B, pacueToB M rUIATEKHEIX
00s3aTeNIbCTB;

3.26.4. B3bICKaHHE B YCTAHOBJICHHBIC CPOKH J1eOMTOPCKOH M morarieHue KPEUTOPCKOM
3a[I0JZKCHHOCTH, COOIIIO/\CHME NUTATEXKHOM JHCIIHITTHHEL,

3.26.5. 3aKOHHOCTB CHHCHIBAHMS C OyxranTtepcknx GamaHcoB HemocTaw, JAeOuTOpCKOoit
3a/10JDKEHHOCTH JIPYTHX TIOTepk.

3.27. PaccmoTpenne M IOANMCAHHME IJIABHBIM OyxraiarepoMm J0KyMeHTOB, CIIyXKaumux
OCHOBaHMEM UL IIPUEMKH U BBIIAYH JCHEKHEIX CPEJCTB U TOBApHO-MaTePHAJILHBIX EHHOCTENH,
4 TAKIKE KPEJAUTHBIX ¥ pacYeTHLIX 06S3aTe/ILCTB.

3.28. PaccMOTpeHHe M BU3HpPOBaHHE TIIABHBIM Oyxrantepom J0roBopoB u COIVIAlIEHHH,
3AKMIOYACMBIX  aKaJIeMHEH Ha BBINOJIHEHHE paGoT H yCIyr, moJIOXeHHH 06 onnare u
NPEMHUPOBAHUH COTPYIHHKOB aKaJEMUH.

3.29. ObGecneuyenne XpaHeHHs OyXranrepckux HOKYMEHTOB, PErHCTPOB y4€Ta, WHBIX
AOKYMEHTOB, CBA3aHHBIX C JESTENBHOCTBIO GyXraiTepum, Kak Ha OymMaXXHBIX, TaK H Ha
HICKTPOHHEIX HOCHTEIAX HH(POPMAUMH B COOTBETCTBHH C [IPABHJIAMH OpraHu3aluy apXHBHOI'O
nena B Poceniickoit denepanuy.

4. Crpykrypa Gyxraarepun
4.1. Ctpykrypa Gyxranrepun onpenensercs s COOTBETCTBHMM C 3a7a4yaMu H QYHKIHAMH
Oyxranrepuum u ycraHaBiMBaeTcs IITATHBIM PaCIHCaHHEM, YTBEPKIAEMBIM PEKTOPOM
Axanemun.
4.2. Pacnipenenenune obs3annocTeit Mexkly paboTHukamu GyXxrantepuu OCYIIECTBISETCS
TJIABHBIM OyXraaTepoM B COOTBETCTBHH C JI0JKHOCTHEIMM HHCTPYKIHSAMH,

5. IlpaBa

5.1. Byxranrepus umeer 1IpaBo:

5.1.1. Tpe6osats or Beex TIO/Ipa3fie/icH!H aKkazeMun COGIIOIEHHA OpAIKA obopmieHus
ON€paIHi H NPEOCTABIEHUS He0OX 0 IUMbIX JAOKYMEHTOB M CBEJIEHHII,

5.1.2. Tpe6osars ot PYKOBOZHTENCH CTPYKTYPHBIX IOJpa3feNeHuii aKkaleMHH W
OTACIIBHEIX CHCLMAIMCTOB NPUHATHA MEp, HANPABICHHBIX HA HOBBIIICHHE 3 (PEKTHBHOCTH
HCIIOJIL30BAHHA CPEACTB aKaJeMHH, OOeCcreyeHus COXPaHHOCTH COOCTBEHHOCTH aKajeMuUH,
obecnevuenue npaBUILHOM OpraHu3aluu GyXranaTepckoro yyera u KOHTPOJIA.,
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5.1.3. Buocuts npenoxenus PYKOBOJICTBY aKaJeMHH O MPHBJICYEHHH K MaTepHaNIbHOR
1 MCUMILIMHAPHOH OTBETCTBEHHOCTH J0KHOCTHBIX JTHIY 110 pe3yibTaTaM IpoBEpPOK.

5.1.4. He npuHHMare K HCHOMHeHMIO U O(OpMIIEHMIO OKYMEHTHI MO orepamsm,
KOTOpbIC NIPOTHBOPEYAT 3aKOHOAATENBLCTBY H YCTAHOBJICHHOMY MOPS/IKY NPHEMKH, XpaHEHHS H
PACXO/I0BAHMS JACHENKHBIX CPEJICTB.

5.2. I'nasnbrit Gyxranrep Taxke BIIpaBe:

5.2.1. B cnyyae o6HapyXeHHS He3aKOHHBIX ACACTBUH OJDKHOCTHBIX JTHI (mpumucok,
HCIIOJIb30BAHHA CPEJCTB HE 110 HA3HAYEHHIO M /IPYTUX HapymeHHH H 3noynorpebienuit)
AOKJIA/ILIBATE PEKTOPY AKaJEMUH IS IIPUHSTHS HEOTIOKHEIX Mep.

5.2.2. BHocuTh npeanoxenus PEKTOpYy AKajeMHH 0 mepeMeleHnu paboOTHHKOB
Oyxranrepus, ux noompenun 3a YCNEWHYI0 paGoTy, a Takke NPE/UIOKEHHS 0 HAIOKEHHH
AHCLHILTHHAPHLIX B3BICKAHHH Ha paGOTHUKOB, HAPYLIAKOIITHX TPYZOBYIO IHCLHILIHHY.

5.3. TpeGosanne Oyxranrepuu B wacTu nopsanka opopmieHHs onepaumi
NPENICTABICHHS. B OYyXTralITepuHio HeoOXOIUMBbIX AOKYMEHTOB M CBEIHCHHMH SBJIISIOTCS
00A3aTeIBHBIMH JUISl BCeX MOAPas/iesIeH i aKaIeMumn.

6. Bzaumoseiicrene
6.1. Jlns BHINONHEHHS w© PCAIH3ALMK  TIpaB, MpPEIYCMOTPEHHBIX HACTOAIINM
Ionoxennem, Gyxranrepus B3aMMOJICHCTBYET CO BCEMH CTPYKTYPHBIMH IIO/pa3/ielIeHUAMH
AKaJIeMHH, OpraHu3aldsIMy 1 YAPEKACHHAMH 110 BONPOCAM JEATEIBHOCTH, JUISl PEUICHUS 3a/1ay
H (YHKIHI, IIPEycMOTPEHHBIX HACTOAIHM [10J10KeHHeM.

7. OTBeTCTBEHHOCTD
7.1. BCio NOJHOTY OTBETCTBEHHOCTH 3a KAaYeCTBO W CBOECBPEMEHHOCTh BBINOJIHEHHS
BO3JIOKECHHBIX HacToswMM [looxkenueM Ha Oyxranrepuio 3aza4 ¥ QyHKUMH HeceT riaBHLI
6yxram‘ep AKaieMuu, B npejernax, ONpPENCIICHHBIX TPY/IOBBIM 3aKOHOJATENLCTBOM Poccuiickoii
Denepanumy.
7.2. CreneHb OTBETCTBEHHOCTH APYruX pabOTHHKOB OyXIasTepun ycTaHaBIHBACTCS
JIOJDKHOCTHBIMH MHCTPYKIITHSIMH,

8. Ilopsaaok BHeceHNs M3MeHeHNUIT 1 AonosHenni B Ios1okenne
8.1. Tlonoxenue [IEPECMATPUBACTCS, M3MEHACTCS M JIOMOJHSETCS 110 Mepe
HEOOXOAUMOCTH.
8.2. C npukasoMm 0 BHECEHHH H3MCHCHUHA (nonosHenuit) B [Tonoxenue 3nakoMsTes Bee
paCoTHHKH GyXrasTepun, Ha KOTOPBIX pacnpocTpaHsiercs aeicTeue 3toro [lonoxenus.

Cornacosano: riaBHsi Oyxranrep Aryckosa E.A.



