MHHHCTEPCTBO HAYKH M BEICIIEIO OBPA30BAHHS POCCHIICKOI OEJEPALIUA

denepanbHoe rocyaapcTBeHHOE GIOIKETHOE obpa3oBareibHOE yupesKAeHHE BBICLIETO obpasoBaHus
CAHKT-IIETEPBYPI'CKAS

I'OCYJIAPCTBEHHASI XYAOKECTBEHHO-ITPOMBILIJIEHHA ST AKAJIEMHSA
umenu AJL Hlruranna

IIPUKAS3
« //‘r’» fp‘f 2023 r. No g

CAHKT-IIETEPBYPI

LIOKYMEHT MOAMMCAH
BNEKTPOHHOM MOAMMACHIO

r i
OO0 yTBepIK/ICHHHU [OJIOKEHUS O CTOJIOBO
CIITI'XTIIA um.AJL Hlturauma

B coorBerctBuM ¢ VYcraBom  denepanbHoro TOCY/IapCTBEHHOIO  OKOKETHOTO
00pa30BaTebHOrO  YUPEKAEHUS  BBICLIETO obpaszosanus  «Caukr-Iletep6yprekas
FOCYAApCTBEHHAA XY0KECTBEHHO-NIPOMBINLICHHAA akafemusi umenu A.JL. ITurinuay,
YTBEPHICHHBIM NPUKa3oM Munucrepctsa obpasoBanus u Hayku Poccuiickoii Deneparyn
ot 16 HosaGps 2018 r. Ne 973, npukazom ®I'BOY BO «CITXITA um. AL HIturnumna» or
22 centadps 2022 Ne 259 «O6 uzMeHeHHU OPraHU3aUHMOHHON CTPYKTYPHBI», a TAKKE B CBA3H
C COBCPIIEHCTBOBAHUEM OPraHHU3aIlMU PabOThl CTOIOBOIL,

[TPUKA3BIBAIO:

I. VYreepauts  npunaraemoe  IlonokeHHe o0  CTONOBOI dbenepanshoro
FOCY 1apCTBEHHOIO OI0/DKETHOTO 00Pa30BATENLHOTO YUPEKICHHS BBHICIICTO oOpa3oBaHHs
«Caukrt-IlerepOyprekas  rocynapcrsennas XYJI0KECTBEHHO-IIPOMBILUICHHAS ~ aKa[eMHs
uMenu AJL HIturiumay.

2. BaBenyromemy cronosoit KysHeroBoii J.A. :

2.1. OprauuzoBarb paboTy CTONOBOI B COOTBETCTBHH ¢ YTBepsKAeHHBIM [lonoxkenuem.

2.2, B TpexMecs4HBIH CPOK OCYIIECTBUTE pa3paboTKy M yTBepiK/IEHHE JOJKHOCTHBIX
HHCTPYKIMH paGOTHUKOB CTOJIOBOIA.

3. Koutpons 3a ucnmonnenmweM npukasza  Bo3NOKHTE  Ha [popeKkTopa 1o
a/IMHHHCTPaTHBHO-X035HCTBEHHON paboTe u KOMIUIEKCHOI Ge3onacHocTu Psoumkora O M.

4. I[lpukas 1oBecTH 10 3aMHTEPECOBAHHBIX JIHIL.

Pexrop W A.H. Kucinuipina
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ITonoxenue o cTot0BOMH
(herepaiLHOrO rocyJapcTBeHHOr0 GI0XKETHOrO 06PAZ0BATELHOIO YUPeXKIEHHS
Bbicero oopasopanus «Cankr-IleTepOyprekas rocyiapcTBeHHasi Xy/I05KeCTBEHHO-
npomplinlieHHas akagemMusi uMeHd AJL Hlturannay»

1. Odmme nostoKeHus

1.1. HacTosiee MONOKEHHE ONpPEACIACT MMOPAIOK JEATEIBHOCTH CTOJOBONA,
SABIAIOIICTOCA  CTPYKTYPHBIM  HOJpa3jie/ieHMeM  (elepalbHOr0  rocyIapCTBEHHOIO
Or0/uKeTHOrO  00pa3oBaTENIFHONO  yUPEKAEHHUS  BhICUIEro  oOpazoBaHus  «CaHKT-
ITeTepOyprekas rocyaapcTBEHHAs —XyJI0KECTBEHHO-NPOMBIILICHHAS aKAJeMHUsi UMEHU
AJL Hlturnuma» (ranee — AkageMus).

1.2. Tlpu ocyuiecTBA€HHH CBOEH JAEATENBHOCTH CTOJNIOBAas PYKOBOJICTBYETCA
3aKoHomaTenbcTBOM Poccuiickoil  Denepanuu, JIOKaJbHBIMH HOPMATHBHBIMH aKTaMH
AKaJeMHUH, NMPUKAa3aMH H PacHOPHKEHHAMH PEKTOpa, PaclopsKEHHAMH [POPEKTOPA 10
aJIMHUHMCTPATHBHO-XO3SHCTBEHHON PabOTe M KOMIUIEKCHOM 0Ge30MacHOCTH W HACTOSLIMM
[Tonoxenuem.

1.3. CronoBas HaXOAWTCS B HEHNOCPEACTBEHHOM MMOAYMHEHHH [POPEKTOpA MO
aJIMHUHUCTPaTHUBHO-X03ACTBEHHOIT paboTe M KOMIUIEKCHOM 0€3011aCHOCTH.

1.4. CTpyKTypy M IITATHYIO YHUCIEHHOCTH CTOJIOBOM YTBEPKIAAET PEKTOP AKaaeMHun
B YCTaHOBJICHHOM IOpAJIKE [0 [PEJCTaBICHHIO MNPOPEKTOpa IO aIMHUHHUCTPATHBHO-
XO03HCTBEHHOH paboTe U KOMIUIEKCHOM 6€301MacHOCTH.

1.5. TpynoBele oOTHOLIEHUS MeXIY PpabOTHHKaAMH CTOJOBOM W AKajgeMueil
peryJiMpyroTcs 3aKoHoaare/1bcTBoM Poccuiickoit @eneparuu o Tpy ze.

1.6. JlomkHOCTHBIE 00A3aHHOCTH, MPaBa U OTBETCTBEHHOCTH PaGOTHUKOB CTOIOBOI
OMPECIISAIOTCSA X IOJGKHOCTHBIMH HHCTPYKLHSMH.

1.7. K oka3aHuIO ycIIyT, CBS3aHHBIX HEMOCPEJICTBEHHO C MPOIECCOM MPOM3BOICTBA
MUTAaHUS | O0CIHy)KMBaHUEM O0ydaromuxcst ¥ pabOTHUKOB AKaAeMHH, IOMYCKAIOTCS
pabOTHUKH, MPOIIEIIKE CIIEMMATBHYIO IOANOTOBKY, aTTECTAHIO K MEIUIIMHCKHE OCMOTPBI
B COOTBETCTBUM ¢ 00A3aTEIbHBIMU TPEOOBAHMAMU K OpraHM3allMi OOLIECTBEHHOIO
MUTaHHS.

1.8. CronoBas paGoTaeT B COOTBETCTBMM C INPABHIAMH BHYTPEHHETO TPYIOBOTO
pacropsaka AKaJeMHuH.

il Iesu 1 3aga4H CTOI0BOI
2.1. CronoBast co3/laeTcsi ¢ UEILI0 OPraHU3aliM MUTAHUS, CO3MAHUS HAMICKALIUX

YCIIOBHI U 0Oecredenns KayecTBEHHBIM IUTAHHEM 00YYaloIMXCs, pabOTHHKOB AKajeMuu
W UHBIX JIMUILI.

2.2. 3aj1auaMy CTOJIOBOM SBISIOTCA:

obecneuenne BLICOKOH >QHEKTHBHOCTH MPOU3BOACTBA M KYJIBTYPHI OGCTYKHBAHHS
MOCETUTEJIEH;

COBCPUICHCTBOBAHUE TEXHOJIOTHH IIPUTOTOBJIEHHS 6J'IIOII W U3CIHI.



3. @yHKUHH CTOIOBOIH

3.1. Paspa0arbiBaeT CHCTEMY palMOHAIBHOIO [MTaHMS, COATAHCHPOBAHHBIX
KOMIUIEKCHBIX 00€J0B, UX pa3HooOpa3ue Mo JHAM HeJedH B HeOOXOOHUMOM KOITHYECTBE U
ACCOPTHMEHTE.

3.2.  OOecneuuBaeT  BBIMYCK  OMIOA B COOTBETCTBHM €  CAHHTApHO-
SMHUACMHOJIOTHYECKHMHU TPEOOBAHHAMHK K OPraHH3aIMH 00LIECTBCHHOTO TUTAHMS.

3.3. OcymiecTBisieT eXeIHeBHEIH KOHTPOIL U OpakepaXk KaXIOH MAPTHH TOTOBBIX
0011 ¥ u31eNuid, coOII0AaeT NMpaBKIia HEHOOOPa30BAHUS U TOPIOBJIH.

3.4. OpranuzyeT NUTaHWE B MEPUOA MPOBEACHHS Y4eOHO-IPOU3BOICTBEHHBIX
MPAKTUK 00YYaIOLIMXCsl, CIIOPTHBHO-03JOPOBHTEIBHBIX MEPOMPUATHH ¢ O0YYaOLIMMUCSH,
BO BpPEMs [MPOXOXK/IEHHs HAYUHBIX U APYTUX KOH(DEepeHLHi.

3.5. OcyuecTBaseT MPUEM U CBOEBPEMEHHOE O0eCleYeHUe MPOI0BOJILCTBEHHBIMH
TOBApaMH MPOU3BOACTBEHHOIO U TOPrOBO-00C/IYKHBAOILETO MPOIEcca.

3.6. OcyuiecTBgeT KOHTPOIb 33 COGIIOJACHHEM YCTAHOBIEHHBIX MPABHJ PHEMKH
HOCTYMAIOLIEr0 CHIPhs, TPeOOBaHHH K KyJHHAPHOH 00paldOTKe MpPOAYKTOB, a TaKKe
YCIJIOBUH, CPOKOB XPAHEHHS H PeaU3allii CKOPOMOPTALIUXCS MPOIYKTOB, 0GECIEYNBACT UX
COXPaHHOCTb.

3.7. OGecrieunBaeT COXPAHHOCTD BBIICIICHHBIX /IS €ro JEATEIbHOCTH MOMEIEHH i,
o0opyJ0oBaHHA M BBILNOJHACT MPaBHIa HX OKcruryatauuu. COXEpKHT IMOMEIICHUS |
000py/I0oBaHHE B Ha/NIekallleM CaHHTApHOM cocTosHuk. (OOecreuyuBaeT  CTpOroe
cobmoieHue padOTHHKAMH CTOJIOBOM IMPABWII [0 OXpaHE TPy/Ja, TEXHHKH OE30MacHOCTH,
[paBHJI BHYTPEHHETO pacropsjika AKaJeMHH.

3.8. Oka3pIBaeT JOMOMHHUTEbHBIC IUIATHBIE YCAYTH 110 OPraHU3alMu U [IPOBEICHHUIO
mpueMOB M OAaHKETOB, OOCTY/KMBAHMIO BEUYEPOB U TOPXKECTBEHHBIX MEPOINPHUATHIA,
M3rOTOBJICHHIO HA 3aKa3 KyJIMHAPHBIX H3IEHHl M OCYIICCTBICHHIO [POYUX BHIOB
JeATENPHOCTH, HE  INPOTHBOPEYALIMX JCHCTBYIOLIEMY  3aKOHOJATEILCTBY, YCTaBy
AKazeMHH.

3.9. llpuHuMaeT Mephbl K CHIKEHHIO ce0ECTOMMOCTH MPOAYKLKH, PALMOHAIEHOMY H
SQOCKTUBHOMY MCIIO/IE30BAHUIO MATEPHATBHBIX, PUHAHCOBBIX M KaJPOBBIX PECYPCOB.

3.10. OcyuiecTBisieT y4eT U CBOEBPEMEHHO [PEICTABISAET OTYETHOCTH O
IPOU3BOJICTBEHHO-X03AHCTBEHHOMN eI TeILHOCTH CTOJIOBOIA.

3.11. TlpenocTaBisier KHUIY OT3BIBOB M MPEIUIOKEHHIl 10 MepBOMY TpeGOBAHHIO
MIOCETHTEJIA.

3.12. OGecneunBaeT TOTOBHOCTH CTOJIOBOW K OPraHM3allid MUTAHUA B YCIOBHAX
Ype3BLIYaliHOl CUTYaIIHH.

3.13. Ocywectsiser B mpeaenax CcBoeH KOMIETEHUMM HHbIe (YHKIHH B
COOTBETCTBHUH C [EIAMH U 3371a4aMi AKaIeMUH.

4. Opranusauusi paboThl CTOJI0BOIA

4.1. O6uiee pYKOBOACTBO CTOJOBOW KM KOHTPOIb 33 HEATEIbHOCTHIO CTOJIOBOIR
OCYHIECTBIIACT [POPEKTOP MO aJMUHUCTPATHBHO-XO3SIUCTBEHHOH paGoTe M KOMILIEKCHOI
Oe3omacHoCTH.

4.2. HerocpeacTseHHOE PYKOBOJICTBO CTOJIOBOH OCYIIECTBISET —3aBELyFOLIMIL
CTOJIOBO#, KOTOpHIH HA3HAYaeTCs Ha JODKHOCTh M OCBOOOIKIAEGTCS OT JOJKHOCTH
IIPUKA30M peKTopa AKaJeMHUH B COOTBETCTBUH C ACHCTBYIOLIMM 3aKOHOIATENHCTBOM.

4.3. B mepuox OTCYTCTBHS 3aBE/IYHOLIETO CTONOBOIf €ro 0GA3aHHOCTH HCIIOIHACT
HHOM paboTHHK AKajleMMH, HA3HAYCHHBIA B YCTAHOBIEHHOM MOPSIKE, MO MPEICTABICHUIO
NIPOPEKTOpA 10 a/IMUHUCTPATUBHO-XO3SCTBEHHOM paboTe U KOMILIEKCHO Ge30MacHOCTH.

4.4. 3aBe ryIOLIHil CTOJIOBOI HECET MEPCOHANBHYIO OTBETCTBEHHOCTE 34
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4.4.1. pe3ynbTaThl JEATEJIBHOCTH CTOJOBOM B COOTBETCTBUM C JIeHCTBYIOLIUM
3aKOHOJATENhCTBOM;

4.4.2. HecBOEBPEMEHHOE U HEKAYECTBEHHOE BEHITIONHEHHE 3a/1a4, BO3TOKECHHBIX HA
CTOJIOBYIO;

4.4.3. HeuCTIONHEHME WM HCHAJUIEKAIIEE MCTIOJHEHHE CBOMX JIOMKHOCTHBIX
00A3aHHOCTEH B COOTBETCTBHM C JAEHCTBYIONIMM 3aKOHOAATENLCTBOM, TOKATLHBIMU aKTAMH
AKajieMnu 1 HacTosumm [Tonoxenuem:;

4.4.4. TMOCNE/CTBUS NMPUHUMAEMBIX MM DEIICHHI, COXPaHHOCTE U 3P (PEKTHBHOE
HCITOJIb30BAHKE UMYIIECTBA;

4.4.5. npaBoHapyLICHHs, COBEpLIEHHbIE B MPOIECCE  OCYLIECTBJCHHUA CBOEH
ACATC/ILHOCTH, B TpEJeiaX, OMNpPEAE/NCHHBIX  JeHCTBYIOUMM  aJMHHHCTPATHBHBIM,
YTOJIOBHBIM H IpaKIaHCKHM 3aKOHO/aTeTscTBOM Poccuiickoit deepanuu;

4.4.6. npuuMHeHMe MaTepuaapHOro ymepba B npejenax, Ornpeae/ecHHBIX
ACHCTBYIOLIMM TPYAOBBIM H IPaKIAaHCKHM 3aKOHOIATEIBCTBOM PoccHiicKoit Oejepanuu;

4.4.7. HecobmoneHue pabOTHUKAMH CTOOBOI NpaBWJI BHYTPEHHETO TPYJIOBOrO
pacriopsiixa, CaHHUTAPHO-MPOTHBOIIHIEMHOJOTHYECKOTO pexKHIMa, PaBUII
NIPOTHBOINOKAPHOH ~ GE30MACHOCTH M TEXHMKM OE30[acHOCTH B  COOTBETCTBHH
NefCTBYIOLIMM 3aKOHOMATENLCTBOM Poccuiickoit Denepanum;

4.4.8. npefiocTaB/IeHHEe B YCTAHOBJICHHOM MOPS/IKE JOCTOBEPHOH CTATHCTUUECKOl
MH(OPMAIIUH O JEATENBLHOCTH CTOIOROIL.

4.5. 3aBeayIolIuMii CTOIOBOI HMEET NpaBo:

4.5.1. 3anpammBaTh B CTPYKTYPHBIX [OJpa3ieieHusax AKaJeMun HEOOXOTUMYTO
MH(pOPMALIKIO 110 BONPOCAM, BXOIAIIUM B KOMIETEHIHIO CTOIOBOM, a TAKKe B CTOPOHHHUX
OpraHU3alMsX [0 33/IlaHHI0 PEKTOopa;

4.5.2. TMpUHMMATH ydYacTHE B COBCIIAHMSX, [POBOJMMBIX B AKaneMuu (mpu
HEOOXO0/IMMOCTH);

4.5.3. BHOCHTB MpPEIOKEHHA 1O COBEPIICHCTBOBAHHIO bopm U meTon0B paboTh
CTOJIOBOW;

4.5.4. yyacTBoBarth B M10/160pe M PACCTAHOBKE KaJpPOB CTOJIOBOI.

4.6. 3aBenyromuiuii cTonoBoil 06s3aH:

4.6.1. obecrieuuTs HajUTekKamee PYKOBOACTBO BCell EATENBHOCTHIO CTONOBON 1
3(PEKTUBHOE HCIIOJIB30BAHUE ErO pecypcos;

4.6.2. cobmomaTe JeiicTBylOllee 3aKOHONATENBCTBO PocCHiiCKoi Deneparmu,
JIOKQ/IBHBIC AKThl AKAJEMHH, HCIIONHATE NPUKA36l U PacTiOpsKEHHS PEeKTopa, MpopeKTopa
110 4 IMMHHCTPATHBHO-X03AHCTBCHHOH paboTe M KOMILIEKCHO# Ge30macHocTH;

4.6.3. KaueCTBEHHO W CBOEBPEMEHHO BBIMONHATH 3aMadd M HCIIOIHSTE byHKIHH,
BO3JIOXKEHHbIE HacTosiuM [TookeHneM;

4.6.4. o0ecnieunTh COXPAHHOCTH BBEPEHHOTO HMYIIECTBA;

4.6.5. WCNONMHATL WHBIE OOA3aHHOCTH B  COOTBETCTBHH  C JMEHCTBYIOLIMM
3aKOHO/IATEILCTBOM, HOPMAaTMBHBIMM M [IPaBOBBIMH akTamu MunoGpuayku Poceun,
AKaJIeMHH U TIOPYYCHUAMH PEKTOpa AKaJeMUH.

4.7. 3aBemyroumii cTOIOBOI onpenenset ciyeOHble 00S3aHHOCTH PalGOTHUKOB B
AOJDKHOCTHBIX HHCTPYKUMAX, YTBEPKIAEMBIX PEKTOPOM AKAaJEMHH, COIIACHO KOTOPBIM
COTPYIHUKH O0A3aHbBI KAYECTBEHHO BBITIONHATE TPY/0BbIE (YHKIHH.

4.8.  3aejyrounuii CTONIOBOIT He UMEET MPABO CAMOCTOATEIBHO IlepeiaBaTh IPyruM
OpraHu3aluiIM M NPEINPUATHAM, a TakKe 1poaaBaTh, OOMEHHBATh, C/IABATH B apeHny,
NPEIOCTABATh OCCIUIATHO BO BPEMEHHOE MOJIB30BAHHE MOMEIICHUS W obopynoBaHue,
CITUCBIBATE HHBEHTAPD, CBIPbE, APYTHE MaTEpHAIIbHBIE LIEHHOCTH ¢ Gananca AKaJIeMHN.
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